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CERTIFICATE FOR RECORDATION OF DEDICATORY INSTRUMENT OF
LIFESCAPE VILLAS ON MONTFORT HOMEOWNERS ASSOCIATION, TNC.

STATE OF TEXAS

COUNTY OF DALLAS
KNOW ALL MEN BY THESE PRESENTS:

s
$

s

WHEREAS, Section 202.006 of the Tcxas pr.operty Code requires that "A prop€rfy
owners' association shall file its dedicatory instruments in the real pioperty records ofeach
county in which the property to which the dedicatory instrumcnt retates is located."; and

WHEREAS, Lifescape Viltas on Montfort Homeowners Association, Inc,, a Texas
nonprofit corporatiotr (the I'Association,,) desires,to comply with Section 202.006 by filing
of record in thc real propeffy records of Dallqs tjiunty, iexas, the attached instrument]
nnd

WHEREAS, the rttached instrument constitutes a ,'dedicatory instrument', as
dcfincd by Section 202.001 ofthe Texas property Code; and

WHEREAS, the Condominium Declaration for Lifescape Villas on Montfort, a
condominium addition in the City of Dallas, Texas dated Decem-ber 3, 19g1, and recorded
{s instrument #198102350029 in Volume 8123S, page 0419 etseq., Real property Records of
Dallfls County-, Texas, as same may be amended and supplemented (th; rDeclaretion")
subiectcd to the scheme of development therein c€rtain land described in Exhibit IA',
thcrcto located in Dallas County, Texas and this lilins corrects rn error on the nrior
document recorded as instrument#201?00054699;

NOW, THEREFORE, the undersigned authorized representative of thc Association
hereby executes this Certificate to effect th€ recording of the dedicatory lnsrrument
attached hereto on behalf of the Association.

nxn)urnn this 114ay of April2017.

I,IFESCAPE VILLAS ON MONTFORT HOMEOWNERS ASSOCIATION. INC.
a Texas non-profit corporation

Authorized Representative



STATEOFTEXAS $
$

COUNTYOFCOLLIN $

This instrument was acknowledged before me on tn* 1M Auyof April 201i, byLori Welsh, althorized representatiye of Lifescape Vittas-ln*Monifort Homeowners
Association, Inc., o Tcxas non-profit corporation, on behalfofsaid corporatron.

AFTER RECORDING RETURN TO:

Veracify, Inc.
5204 Village Creek, Suire 202
Plaro. TX 75093

COI.E FOTEYmt!.nir:a
[a r aaaltata.il.r,f{lta[a



LIFESCAPE VILLAS ON MONTFORT ASSOCIATION
ASSESSMENT COI,I,RCTION POI,ICY

Pursuant to Sections 82.102(a)(12) and (13) ofthe Texas Uniform Condominium Act ("TUCA").
Article 7.ll of the Condominium Bylaws of Lifescape Villas on Montfort (the "Bylaws") and as

amended rom time to time in the Deed Records of Dallas County, and the provisions of the Texas

Busiless OrgtuiizatioN Code, the Board of Directols of Lifescape Villas on Montfofi Association (the

"Association") hereby adopt the following resolution; and

WHEREAS, in order to facilitate the timely collection of assessments and other amounts owed

by Owners, and in order to comply with the Declaration and state law regarding the collection of unpaid

amounts, the Board desir€s to establish certain procedures for the collection of assessments that remaln

unpaid beyond the prescribed due dates

NOW. THEREFORE, IT IS RESOL\aED that the following procedures and practices are

established lbr the collection of assessments ouing and-.,to.. begoTqe owing.by C)wners in the

Development and the same are to be known as the "Asstlsment lCollerdtion Policy" ("Policy") for the

Association:

I . Generallv. The steps and procedures contained in this Policy scrve as a gencral outline of
the Association's collection process. The Association is not bornd to lbllow these exacl procedures in

every collection matter except as required by the Declaration and the laws that govem collectjon ol'

assessments. The procedures below are not intended to constitute a prerequisite or condition precedent

to the Association's legal ability to collcct unpaid asscssments ond other amounls except as required by

the Declaration or law.

2. Delegation to Managemenl. To facilitat€ cosFeffective alld tin,ely oollection of all

tunounts owed by owners, including but not limited to assessments, dues, charges and/or related costs.

the Association may delegate to management those duties determined by the Board in its sole discretion

to be necessary to assist collection €ftbrts.

3. Ownership Interests. As used in this Policy, (i) the term "Delinquent Owner" refers to

that persol who held title to a Lot on the date an assessment became due, and (ii) the tern "curent
Ownir" refers to that person who then holds title to a Lot. Unless expressly denoted othcrwise, the

"Owner" of a Lot referi to the Delinquent Owner or the Current Owner or both, as may be appropriatc

under the circrunstances in question.

4. Due Dates. Pu$uant to Article 6.01 and 6.03 of the Declaration, the Board has

determined that the due dat€ for the monthly assessment is the first day of each month. The due date lbr

a specific assessmenl is the date stated in the notice of assessment oI, if no date is stated, within lifteen

(15) days after the notice ol the assessment is given. The due date for any assessment shall be

coliectively refelred to in this Policy as the "Due Date" Any assessment which is not paid in full on the

Due Date is delinquent (the "Delinquency Date") and shall be assessed late fees, handling charges and

irterest as provided in Paragraphs 6, 7 and 8 below.

5. Written Notice of Default. The Association and/or its managing agent may send various
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notification lette$ to a Delinquent Owner regarding a delinquency. Prior to sending a delinquent
account to the Association's legal counsel or managing agent for collection, the Association wjll send

wriften notice of default to the Ouner via certified mail, retum receipt requested (the "Default Notice").
The Default Notice shall include the following information: (i) a statement of the total amount owcd;

and (ii) a statcmcnt that thc Owncr has a period ofat least thity (30) days to cure the delinquency before

further collection action is taken.

6. lnterest. ln the event any assessmenl, or ary potion thercol is not paid ilr full oD or
before the Due Date, interest on the p ncipal amount due may be assessed against the Owner, the rate of
said interest to be the lesser of the ma"ximum rate permitted by law or eighteen percent ( I 8%) per annum

and shall accrue ftom the Due Date until paid. Such interest, as and when it accrues hereunder, will
become part ofth€ assessment upon which it has accrued and, as such, will be subjecl 10 recovery in thc

manner provided herein for assessm€nts.

7. Late Charges. In the event any assessment, or any pofiion thereof', is not paid in full on

or before hfteen (15) days after the Due Date, a late charg€ in the amount of up to $100.00 may be

assessed against the Owner and the Owner's Lot, plus any handling costs The Board may, fiom lime 10

time, without the necessity of seeking approval of the Association Members, change the amount ol'the
late charge. Such late charge, as and when levied, will become part ofthe assessrnent upon which it has

been levied and, as such, will be subject to recovery in the manner provided hercin fbr assessmonts The

Board may, in its sole discretion, waive the collection of any late charge; provided, however, that the

waivcr of ony late charge shall not constitute a waiver of the Board's ght to collect any flllure

assessments or late charges.

8. Hdxllinc Ctrarces ar Reluln Check fees ln order io recoup fbr thc Associotion and/or

its managing agent the costs incured because of the additional administrative expenses associated with

collecting delinquent assessments, collection ofthe following fees and charges ar€ pafi ofthis Policy:

a. Any handling charges, administrative fees, collection costs, postagc or other

expenses incuired by the Association or its managing agent in connection with the collection of any

as;essment or related amount owing beyond the Delinquency Date lbr such assessment will become due

and owing by the Delinquent Owner.

b. A charge of up to $50 00 per item will become due and payable fbr any check

tendered to the Association which is dishonored by the drawee of such check, the charge being in

addition to any other fee or charge which the Association is entitled to recover l'rom an Owner in

connection with collection ofassessments owing with respect to such Owner's Lot.

c. Any fee or charge becoming due and payable pursuant to this Paragraph will be

added to the amount then outstanding and is collectible to the same extent and in t]re same manner aS the

assessment, the delinquency of which gave rise to the incurrence ofsuch charge, tee or expense'

9. Application of Funds Received. All monies received by the Association will be applied

to amounts outstanding to the extent of and in the lollowing order unless an O"l'ner has placed a

restdctive notation on the check or other form of paymcnt or in correspondence accompanying the

palarent that a payment is to be applied in another specified manner:
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b.

d.

e. Next, to delinquent supplemental ol rcimbu$cmcnt assessments;

f. Next, to delinquent special assessments;

g. Last, to outstanding monthly assessments, though same may not then be

delinquent.

10. Ownership Records. All collection notices and communications will be directed to those

persons shown by the records ofthe Association as being the Ownel of a Lot for which assessments ale

due and will be sent to the most recent address of such Owner solely as reflected by the records ol'the

Association. Any notice or communication directed to a person at an address, in both cases rellected by

the records of the Association as being the Owner and address for a given Lot, will be valjd and

eflective for all purposes pursuant to the Declaxation and this Policy until such lime as there is actual

receipt by the Association of w tten notification from the Owner of any change jn the identity or status

ofsuch Owner or its address or both.

I 1. Notification of Owner's ReDresentative. Where the interests of an Owner in a Lot havc

beeD Lrandled by a repres€ntativc or agcnt of such owner or where an owner has otherwise acted so as

to put the Association on notice that its interests in a Lot have been and are being handled by a

reprcsentallve or agent, ary nouce or communication fiom the Association pursuant to this Policy will
be deemed full and effective for all purposes ifgiveo to such represeDtative or agcnt'

|2.RemediesandLegalActions.Ifanownerfailstocurethedclinquencywithinthethirty
(30) day period stated in the Default Notice (as provided for above)' the Associatior lnay, at its

iiscretlon'ana when it chooses, refer the delinquency to legal counsel or managing agent for the

Association. Any attorney,s fees and related charges incuned by viftue of legal action taken will
become part ofthe Own€r's assessment obligation and may be collected as such as provided herein'

At the direction of Management and/or the Board, legal counsel or managing agent for

the Association may pursue any and all available legal remedies with regaxd to the delinquencies

refened to it including, but not limited to, the following:

a. Notice Letter. As the initial correspondence to a Delinquent Ouner' counsel or

-u,ruging ug"nt *ill s"nd u notice l€tter (the "l.lotice Lettef," "Default Letter," oI "Demand Letter") to

the O'*n!r id\ri";og th" O$,ner of the Association's claim for all outstanding assessments and related

charges, adding to the charges the attorney's fees and costs incurred for counsel's or managing agent's

services.

First, to interest;

Next, to late fees;

Next, to handling charges, returned check fees and collection costs incuned by the

Association;

Next, to attomey's fees and related costs advanced by the attomey for and on

behalf of the Association;
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b. Notice of Lien. lf an Owner fails to cure the delinquency indicated in the Notice
Letter. upon being requested to do so by the Board and/or Management, counsel or managing agent may
prepare and record in the Real Property Records ofDallas County, a written notice oflien (refelaed to as

the 'Notice of Lien") against the Lot. A copy ol tbe Notice of Lien will be sent to the Owner, together

with an additional demand for payment in firll of all amorrnts then outstanding.

c. Forcclosue. Pursuant to Article 6.04 ofthe Declaration, in the event that the Owner

fails to cure the delinquency within sixty (60) days of the Due Date, the Board may direct legal counsel

or managing agent to pursue non-judicial foreclosure of the lien. ln any foreclosure proceedings, the

Owner shall be required to pay the costs and expens€s of such proceedings, including r€asonable

afiomey's l-ees.

d. Lienholder Notification. The Board may direct legal counsel or managing agent to

provide a notice letter to li€nholders.

e. Lawsuit for Money Judsment. The Association may file suit for a money judgmcnt in
any court of competent jurisdiction.

I Bankrultcv. Upon notification of a petition in bankruptcy, the Association may ref'r
the account to legal counsel or managing agent.

g. Suspension of Riqhts to I Ise Recrealional F'acilities. If authorized by the Declaration,

Bylaws or rules and regulations, the Association may suspend an Owner's privileges to use the

Association's rccreational facilities.

h. Remedies No1 Exclusive. All rights and remedies provided in this Policy and

hereinabove are cumulative and not exclusive of any other rights or rem€dies that may be available to

thc Associatioll, whether provided by law, equity, thc Association's governing documents or otherwrse.

13. Ouner Request. Dispute. and/or Allegation.

a. In certain circumstances, the Association incurs fees when investigating an

Owner's request, dispute and/or allegation. To protect the Association, the Board rnay, in its sole

discretion, aisess any fees, including, but not limited to, managing agent and attomey's fees' incuffed by

the Association in the investigation of an Owner's request, dispute, and/or allegation' The Association

may assess all fees incuned from the time the Association receives such request, dispute, and/or

allegation until such request, dispute, and/or allegation is resolved. The detemination that any request,

disp"ute, and/or allegation shouldbe referred to counsel or managing agent for a response or research is

in ihe sole estimaiion of the Board. Any assessment of fees incurred by the Association in the

investigation of an Owner's request, dispute, and/or allegation shall become a part of the Owner's

assessment obligation, and be subject to the Association's Collection Policy

14. O\{ner Litieation.

a. The Association incurs fees as a result of Owner-initiated litigation whercin the

Association must defend itsell Therefore, if the Associatiol is the prevailing party to Owner-initiated

litigation, the Association may, in i1s sole discretion, assess any fees, including, but not limited to'

uttJm"y', f"es, incurred as a risull of the necessary defcnsc against the litigation The Associatior may
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assess any lces incurred from thc datc the liligation is iiled Lrntil rhe litigation is concluded. Any f'ccs
assessed under this provision shall become a parl of thc Otvner's assessmcnt obligation, and be subject
to the Association's CoLlection Policy.

15. Lock Boxcs. Ihe Association ma) establish a lock box tbr the receipt of assessmcnt
payments. PAYMENTS MADE TO lHh [.OCK BOX ARI DEpOSll]rD IN rHE ASSOCIAT]ON,S
BANK ACCOUN'T WITHOUl' RIC,\RD IO C'OMN'1[rI\ICA ITONS OR OTIIER NOTICES
ENCLOSED WITH OR ST^TED ON fHT] PAY\4}lN I, ANY NO-IICI'] OR COMMI.INICATION
(INCLUDING, WffHOtJl t.tMIt,\lloN, A I)rspUfu ol'Tllti r)liBt) ENCt_osFtl) wn.H oR
STATED ON THL PAYMF]NI''IO THE I,OC]K I]OX WII-I, I]F, INIJIIIIIJI]'IIVE AND NO'I I}lNDIN(J
ON THF ASSOCIATION. ANY DISPU]'IJ OF AN ASSESSMEN'f OR REL,\TED CHARGE" ANY
PROPOSED TENDER OF AN AMOTJNT I,ESS TIIAN I'HE ENTIRE AMOUNT CLAIMED TO BIj
DUE WHICH IS INTLNDED TO SATISIIY ]'HE OWNER'S DL,BI'IN II]I,I," OR ANY CI]ANGI IN
THE IDENTITY, STATUS OR.\DDRESS OF AN OWNER. MIJSl llt- IN WRITINC. SI]NT IC)
AND RECLIVED BY MANACEMENT A I' I']I]] ADDRESS I,IS']'IID ON THE ASSOCIAI'ION'S
MOST RICLNT MANAGIMENI' C]F]It'I IITICAI'I],

16. ComDromisc of Assessmeil Oblisation!. ln order 1() cxpcdjte the handling ol'colleotion
of dclinquent asscssmenls owed to thc Associittion, the Board may. at any time, uotnpfomis!' or $cive
the payment of any assessment. intcrcst. lale charge. handling charge. collection cost. logal lcc of any
other applicable charge. Thc Association mily. at its optiou. notily thc Inlcfnal Rcvcnue Service ol the
waiver or forgivcness ofany asscssmcnt obliglttiolt.

17. Scvcrability and Lcgal lntcrprclatiqtl. In thc cvcnt thal .iny provision hcrcin shall bc
dclcrmincd by a coLrl wilh jLrrisdiction to Lre invalid or uncnlbrccabl0 in any rospcct, suoh dctcfminatioll
shall nol aflecl thc validity or cDlbrocability ol any other provision. and this Policy shall be entbfccd as
ifsuch provision did not exisl. l;unhcrnorc. in thc cvonL that any pfovision ol this l,olioy is decmcd by
a colr( with jurisdiction to bo ambiguous or in contradiction with any law. this Policy and i,rny such
pfovision shall be iiterpretcd in a manncf thal complics with an inlcrpretalion thot is oonsistcnt with thc
law. In the evenl any provision ofthis Policl conllicrs with thc l)cclaralion. tl'lc I),Jclafation oonlrols. In
the event any ro!ision ol thc l)cclaralion Ic'latecl to collcction ol'dssessntents conllicts with Chapter 82
ofthe Texas Propcny ('Code"). lho Clodc oontrols.

IT IS IiURIHEI{ RESOLVLD th:r1 this Polioy rcplaccs and supersedcs in all respects all prior
policies and resolutions witlr rcspect to the collection ol dsscssmcnts by tlie Association and is ellcctivc
upon adoption hereol, to rcmain in lbrce a1ld et'ec1 Ltntil |evokcd. rrodilicd or amcnoeq.

This is to certify that thc fbrcgoing fesolution was adoptcd by thc lloard of Directors at a
rnccting ofsamc on ? /2tlya,2ltlT,anclhasnoibccnmodiicd,rescindedorrevoKeo.1-=v-

DA]E ? 11\f1^\\
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LIFESCAPE VILLAS ON MONTFORT ASSOCIATION

POLICIES AND PROCEDURES
FOR

INSPECTION, COPYING, AIID RETENTION OF RECORDS

Article 4.04 of the Declaration ofLifescape Villas on Montfort Association ("Association") and

Section 82.114 ofthe Texas Uniform Condominium Act authorize Members olthe Association to

have access to tlle Association's records, subject to ce ain limitations Additionally, Section

82.102(a)(21) of the Texas Unifom Condominium Act authorizes the Boaxd of Directors to

exeroise those powers necessary and proper for the operation of the Association

The Board of Directors deem it necessary and in the best interests of the Association and its

Members to adopt and enforoe thc folltrwing policies and procedures goveming tlc inspeotion,

copying, and retention oftha Association's books and records

The Boaxd of Directors believe that the rules and procedures set forth in this Policy reasonably

balance the rights of Members to inspect and copy the Associalion's books and records with the

rights ofthe Board ofDirectors and the Association managing agent to conduct their duties without

urveasonable interference fiom Membe$ who rnay make unreasonable demands on their time and

to protect the privacy inkrests ofthe Members.

RDCORDS DEFINED

The Association's "books and rccords" ale those designated by the Texas condominium stalutes

(Texas Condominium Act; Texas Uniform Condominium Act) and the provisions of the Texas

Business Organizations Code goveming Texas nonprofit corporations, as each ofsaid statules may

bc amended from time to time, and includes a reasonable interpretation ofthe records addlessed

in the statutes. The Condominium Declaration for Lifescape Villas on Montfod Homeowners

Association, and the Association,s Bylaws do not provide a specific d€finition oI list of items that

are deemctl to be the Association's "books and rccords" that arc subject to inspection by a Member'

By way of example, and not limitation, the Association books and records include those items

lGted at Exhibit ;A' attached to this Policy The files and records of tie Association's attomey

relating to the Association are not recotds ofthe Association ard are Dot subject to inspection by

the Members.

PERSONS ENTITLED TO INSPECT OR COPY

A Member of the Association has the dght to inspect and./or copy the Association's records in

compliance with the rules and procedures contained in this Policy. A Member may authorize, in

writing, an attomey or otlrer designated representative to conduct the inspection or make copies

on the-Member's behalt Alry such authoriied representative shall be considered a "Member" for

purposes of this Policy.
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WRJTTtrN REOUEST REOUIRED

Inspection or copying shall be limited to those records specifically requested in advance' in
ruiting. A Member who wants to inspect or copy the Association's records must submit a {4494
request to the Association Manager. The request 4141:

. specifu the pa(icular record(s) desired, including pertinent dates or time periods of the

records;
. state the pupose ofthe request;
. be sufhciently detailed to allow the Manager to ret eve the record(s) requested; and
. be sufficiently detailed to allow the Board of Directors to determine that the records

requested a.re relevant to the pwpose specified for the request

Pusuant to the Nonprofit Corporations Chapter of the Texas Business Organizations Code, a

Mernber may inspect the books and rccords for a proper purpose, and the records requested mtlst

be relevant to the purpos€ stated in the request

RECORDS THAT MAY BE WITHHELD FROM INSPECTION AND COPYING

The Associalion may withlold fiom inspeotion and copying ary records that, in the reasonable

business judgment ofthe Board olDirectors, would:

. constitute an unwarranted invasion ofprivacy, to include an unwarranted invasion ofthe
privacy ofan owner or resident;

. constiiute privileged information under the attomey-clienl privilege' to include legal

opinions provided to the Board ofDirectors by the Association's attomey;
. involve pending or anticipated litigation;
. involve pending contract negotiations; and/or
. involve the employment, promotion. discipline or dismissal ofa specific Board Member or

employee.

ToprotcctthcprivacyofaMember'svoteonAssociationmatters,theAssociationmaywithhold
from inspection the voting ballots and directed proxies (proxies that instruct the proxy holder how

to vote; sometimes referred to as a "proxy ballot") executed by a Membel However' pusuant to

seotion 82.114 ofthe Texas uniform condominium Act, the Association may make available fbr

inspection the voting ballots and directed proxies of Members relating to an amendment to the

Declaration. GenerJproxy foms that do not identiry the Member's vote preference are subject to

inspection. A Member may inspect his,&er own votilg ballot(s) and directcd proxtes'

By way ofexample, and not limitation, Exhibit "B" attached to this Policy lists books and records

oithe issociation that are ly'OI subj€ct to inspection or copying' except as may be authoriz€d by

the Board of Dircctors after consultation with the Association's attomey
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INSPECTION RULES

a. A Member may not submit more than one (1) written request for inspection and/or copying
in a thirty (30) day pefiod.

b. A Member may not request an inspection ofmore than twenty (20) records at any one time,
nor shall the Association be required to produce more than two hundred (200) pages of
records at any one time. If the Member's request exceeds either of these limitations, the

Association shall provide records for inspection in the order requested by the Member up

to the limiting factor. The Member shall then make rT itten requests for additional sessions

until the Member has inspected all the records originally requested. Requests for additional

sessions are subject to the same rules and tesfuictions as any other inspectjon request

c. All inspections shall take place at the Association's management oflice or at such other

location $s the Association designates.

d. A Member shall not remove original records from the location where the inspection is

takirg place.

e. Members shall not alt€I the o ginal records in any way during the inspection For example,

a Member may not make any notations on the rer.:ord, highlight a,lry pafi of the rccord' or

separate the records as they are k€pt in the normal course ofbusiness.

f. The Association shall mak€ records available for inspection on or before the tenti (lotr')

business day after the Association actually received the written inspection request This

time frame may be extended upon the Member's wfitten request, or ifthe records requested

are so voluminous or in such condition as to render this time frame unreasonable lhe
Association shall notify the Member by email, in writing, or in person that the records axe

available and specify the date. time ard place f'or the inspection.

g. Ifthe Association is unable to produce the requested books and records by the 1oth business

day aller the date the Associaiion receives the request' the Association will provide written

notice to the Member that (i) the Association is unable to produce the inJomation by the

loth business day, and (2) state a date by which the information will be either sent or

availobleforinspectionthatisnotlaterthanfifteen(15)businessdaysaflerthedateofthis
notice to the Member.

h. Inspections shall be by appointmcnt only during the normal business homs of the

Association's management offi ce.

i. lhe Association may prcduce lhe records for inspectior in l'Iald copy, elcchonic' or other

format reasonably uuuilubl" to the Association Manager' The Association shall not be

required to produce records in a pafiicular fomat requested by the Member unless the

Asiociation Manager can reasonably accomnodate such a request
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COPYING RULDS

Ifa Member wants a copy ofany r€cord, the Member shall designate in writing the specific

record (or portion of a record) desired.

During an inspection, the Member may designate such record by use of a tab, clip or post-

it note upon the page(s) desired.

Copies will be available within five (5) business days after receipt ofthe request, unless

the voluminous nature or condition ofthe records make this time liame impmctical ln such

cases, the copies will be made available as soon as practical.

The Association may produce the records in hard copy, clectronic, or other format

reasonably available to the Association Manager. The Association shall not be required to

produce records in a partictrlar format requested by the Member unless the Association

Manager can reasonably accomnodate such a request

b.

c.

d.

COSTS FOR INSPtrCTION AND COPYING

b.

MANNER OF INSPECTION OR COPYING

a.

b.

The Association may charge the requesting Member for the costs associaled with

compiling, producing, arrd uopying/r eproducir, g records. Exhibit "'C" attached to this

Policy provides a summary ofsuch costs

Upon receipt ofa request to inspect and/or copy documents. the AssociatioD rra] requirr

the Membei to pay the estimated costs associated with production and copying in advance

If the estimated cost of compilation, production and reproduction is different ftom the

actual cost, the Association slrall submii a tinal invoice toihe Member on or belbre the 30'h

business day after the Association has produced and/or delivered the rcquested

information. Ifthe actual cost is greater than the estimated amount, the Member nust pay

the difference to th€ Association within thirty (30) business days after the date the invoice

is sent to the owner. or the Association will add such additional charges as an assessment

against the Member's Unit. lf the actual cost is less than the estimated amount' the

dssociation shall issue a refund to the owner within thirty (30) business days after the date

the invoice is sent to the ouner.

Members shall not cxcrcise their inspection or copying rights in order to harass any olher

Member or resident or to harass the Association Manager, OfTicers. or Directors'

All persons inspecting or requesting copies of rccords shall c^onduct-themselves in a

businesslike malner and shall not interfere with the opemtion of the office or such other

location where the inspection or copying is taking place The Association office' or place

of inspection or copying, may assign ooe (1) staff pcrsoD to assist in and/or monitor the

inspeJtion. Atl .equestJfor fitrther assistance and copying during an inspection shall be

directed only to that staff person
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c. The inspection is not to b€ conducted as an oppotunity for the Member to question or

intedogate the Manager conceming the subject of the records being inspected.

d. The Association shall maintain a log detailing:

i. the date the written request was received;

ii. the name ofthe requesting party;
iii. a list ofthe requested records;
iv. the date the Association notified the Member that the records were available;

v. the date the records were made available;
vi . the date of actual inspection and copying; and

vii. the signature of the Member acknowledging rcceipt of, or access to, the records

e. Every person inspecting or receiving copies ofrecords must sign said log or a comparable

receipt prior to inspection or receipt ofcopies

ENFORCEMENT OF INSPECTION AND COPYING RULES

a. Any violation ofthis Policy by a Member shall cause th€ immediat€ suspension ofthat
Member's right to inspect or copy books and r€cords until furth€r notice by thc Boord of
Directors.

b. The Associationwill not honor any requests for inspection or copying which do oot comply

with this Policy. Within ten (10) working days of receiving a noncompliant request, the

Association shall send a writt€n notice to the person who made the request indicating the

natue ofany noncompliance. An Association representative who receives an oral request

for inspection or copying shall refer the person making the request to this policy, and the

Association will have no fi[ther obligation to respond until it receives a written request

c.TheBoa]dofDirectorsshallhavethediscletiontoconferwiththeAssociation'sattomey
regarding the response to a request.

d. The Board of Directors may take any available legal action to enforce these rules, including

the lerrying of fines.

RETENTION OF ASSOCIATION BOOKS AND RECORDS

The Association, acting by and through the Board ofDirectors in cooperation wjth the Association

Manager, shall ieep tle'following iecords for no less than the minimum times periods staled

below.

PERMANENTLY: The Association's Articles of Incorporation or Certificate ofFormation' the

nyiu*", ttt" Co.tao-inium Declaration, and any and all other goveming docunents' guidelines'

rr-iles, regulations and policies and all amendments thereto as recorded in the Real Property Records

of D;lla-s County -d thut -" effective against any Owner and/or Member of the Association'
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"Pemanent" means records which are not to be destoyed.

FOUR (4) YEARS: Copies ofthe final, executed contacts with a telm ofone (1) yeax or more

entered into by the Association with a third party, and any related corespondence, including any

proposal that resulted in the contract and all other supporting docunentatiors. The lbur (4) year

retention period begins upon expiration ofthe conhact telm.

FIVE (5) YEARS: Accotut records of each Orvner, which include debil and credit entries

associated with arnounts due and payable by the Owner to the Association, and witten or

el€ctonic reaords related to the Owner and produced by the Association in the ordinary coursc of
business. Violation records conceming Owners. Records of fines assessed against Owne$

SEVEN (7) YEARS: Finarcial books and records produced in the ordinary course of business,

tax retums and audits ofthe Association. Copies of all bills paid by the Association or to be paid,

Thc Association's chcckbooks and check registers. Minutes of all meetings of the Board of
Directors. ofthe Association Members, and ofany committees

Except for contacts with a telm ofone (1) ycar or lrlore, a retention period starts on thc last doy

of thi year in which the record is created and ends on the last day of the year of tho retention

period. For example, if a record is created on June 14, 2012, and the retention period is five (5)

years, the retention period begins on December 3I, 2012 and ends on December 3I 
' 
2017 I1ihs

retention period for a record has elapsed and the reoord will be destroyed, the record should be

shredded or otherwise saf'ely and completely destroyed. Electronic files should be d€stroyed to

enswe that data cannot be reconstructed from the slorage mechanism on which the lecord lesides.

This policy for th€ retention ofdocuments applies to all physicai records generated in the course

of the Association's operation, including both original documents and reproductions lt also

applies to electronic copies ofdocuments Any electronic files that fall und€r the scope ofone of
the clocument Spes listed ahove will be maintained for the approp ate amount oftime Documents

that are not listed. but are substantially similar to those listed, should be retained lbr a similar

l€ngth of time.

Should the Association retain the s€rvices of a new management company. it shall be the

responsibility ofthe Board ofDirectors to ensue that all books and records ofthe Associatlon' to

include electronic records, that arc in the possession of the outgoing management company are

tansfened to the new management company.

ln the event th€ Association is serwed with any subpocna or request for documents ol the

Association becomes aware ofa govemmental investigation or audit conceming the Association

or the comnencement of any litigation against or conceming the Association' all documents

relating or pertaining to such investigation, claim or litigation shall be retained ildefinitely' and

any fuiher disposal"ofdocuments shall be suspended and shall not be reinstated until conclusion

of'the inrrestigation or lawsuit, or until such time as the Board ofDirectors' with the advice oflhe

Association's attomey, det€tmines otherwise.
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DEFINITIONS

The definitions contained in the Association's Declaration and Bylaws are incorporated into thjs
Policy by reference.

This is to certify that tho foregoing policy was adopted by the Board of Directors
at a meeting of same on Lt) \, 2017. to be effcctive upon the recording of same
in the ReaJ Property RecorAs ofDallas County, Texas, and have not been modified,
rescinded or revoked.

out", ? /2\/2sra r,.,ra.nt,

IEXHIBITS "A", "8", & "C" ARL] ATTACHEDI
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By way of example, and not limitation, the "books and records" of the Association include the

following:

. Association goveming documents (dedicatory instuments) as recorded in the Real

Property Records ofDallas County (e.g. Condominium Declaration, Bylaws, Rules)

. Association Management Certifiaate as recorded in the Real Property Records of Dallas

County
o financial records, to include records ofreceipts and expenditures

. annual audit of the financial records

. annual budget

. name and mailing address of each Unit Ouner

. list ofMembers eligible to vote at a meeting ofthe Association Members

. name and mailing address ofeach member ofthe Board of Directors

. name and mailing address of each member of a Committee of the Association

. colr€spondence. voting records, and proxies related to amendments to the declaration

. notices ofmeetings ofthe Association Members

. minutes ofmeetings ofthe Association Members

. sign-in sheets/rostcrs for meetings ofthe Association Members

. final surrunary/tabulation ofvoting results of votes cast by Members

. final summary/tabulation ofvoting results ofvotes cast by Members

. the requesting Member's own voting ballot(s)

. minutes ofmeetings ofthe Board ofDirecto$ (open' general session meetlng)

. notices ofmeetings ofthe Board ofDirectors

. resolutions adopted by the Board of Directors

. conbacts executed by the Association

. video recorded by Association surveillance cameras Lsee note belowl

r policies of insurance obtained by the Association
. the requesting Member's own personal account with the Association
. the requesting Member's own personal voting ballol(s)
. the requesting Member's own personal violation history and enforcemenl action history

See also ExbibLlBl attached to this Policy regarding books and records that may be withheld

fiom inspection and copying.

Inspection ofvideo recorded by the Associalion's surveillance cameras (if any) Is also govemed

by the Association's policy for access to, and use of, the recordings
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EXHIBIT (8"

By way ofexample, and not limitation, the following are "books and records" ofthe Associalion
that are NOT subjcct lo inspectior or copying except as may be authorized by thc Board of
Dtectors after consultation with the Associalion's attomey:

r the telephone number and email address of the MembeN of the Associatlon
. the voting ballots and directed proxies ofother Members ofthe Associatron

. other Members' accounts with the Association

. the violation history and enforcemeot action related to individual Members or residents

. any matter rcquested in wdting by a Member or resident to be deemed confidential

. rccords that would constitute an unwaranted invasion of p vacy' to include an

unwarranted invasion of the privacy of a Member or resident

. confidential and/or privileged informalion under the attomey-client pdvilege, to include

legal opinions provided to the Board of Dircctors by the AssociatioD's attomey

. records relat€d to pending or threatened litigation

. pending contract negotiations
o records involving the employment, promotion, discipline or dismissal of an employee

. minutes ofthe closed, executive session ofa meeting ofthe Board of Directo$

A Member may inspeat his/her own account with the Association, voting ballot, violatior history'

and enforcement action history.
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EXHIBIT "C"

Costs for complying with a Member's request to inspect and/or copy Association rccords are set

tbrth below.

Copying charges

Standard paper copy: The charge for standard paper copies reproduced by means of an o{fioe

machine copier or a computer printer is $0.15 per page or part of a page Each side that contains

rccorded information is considered a page.

Nonstandard copy: The charges in this subsection are to cover the materials onto which

information is copied and do not reflect any additional charges, including labor, that may be

associated with a particular request. The charges for nonstandard copies will be a1 actual cost.

Labor chaxq€s

Charges for locating, compilirrg, rnanipulating data, and reproducing informotion are:

The charge for labor costs incurred in processing a request for information is $40-00 an hour' The

labor charge includes the actual time to locate, oompile, m.tripulate data, and rcproduce thc

requested information.

When confidential information is mixed with non-confidential information in the same page, a

Iabor charge may be recovered for time spent to redact, blackout, orotherwise obscure confidential

information in order to release the information.

lfthe charge for providing a copy of information includes costs of labor, the requesting Member

may requiie that the Association provide a wdtten statement as to the amount of tim€ that was

required to produce and provide the copy, signed by an officer ofthe Association A charge may

not be imposed for providing the witten statem€nt to the requestor'

Overhead charge

whcncvcr any labor charge is applicable to a request, the Association may include in the charges

direcl and indirect costs, in addition to the specific labor charge This overhead charge would cover

such costs as depreciation of capital assets, rent, maintenance and repair, utilities' and

administrative overtad. lfthe Association chooscs to recover such costs, a charge shall be made

in accordance with the methodology described below Although an exact calculation ofcosts will

vary, the use ofa standard charge will avoid complication in calculating such costs and willprovide

unifbrmity ibr charges.

The overhead charge shall be computed at twenty percent (20olo) ofthe charg€ made to cover any

labor costs associ;ted witl a particular request aexample: if one hour of labor is used for a

pu.ti",rtar t"lu"tt, the formula would be as follows: Labor charge for locating' compiling' and

reproducing, $40.00 x .20 = $ 8.00).

PO-CY FOR INSPEC 
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Postal and shipping charqes

The Association may add any related postal or slipping expenses which are necessary to tansmit
the reproduced inlormation to the requesting Member.
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BO.\RD OF I]IRIICTORS
LIFIiSCAPE 0N MON'I'F'0RT ASSOCTATION

POLICY RIiSOLUTION !'OR
PROPERTY CAMIiRA ACCESS AT

LIFESCAPN VILLAS CONDOMINIUMS

WHEREAS. thc LIFESCAPE VIl.l.AS ON MO]\-TFOR] ASSOCIATION has B)-Laws,
Condorninium Declaration" Conditions and Restrictionsl and Rules of Regulations. rnd.

WHER-DAS, A(iclc VII: "BOARD Ot' DtttUCtfORS. Secrion 7.t2 'RULIS AND
REGULA fIONS" ol the By-l,aws. ernpowefs rhc Boafd ol'Directofs to enlbrce lhe Declaration.
Bylaws, and Rules and Reguldtions, and.

WHERtrAS, the By-l-aws and applioable l-cxas law inlests in the Boafd ol Directors ofthe
Association the authofity to mal(c and publish reasonablc fules lbr the adnrinistmtion and
cnforccment ofthe rcstfic!ive oovenants conlairrccl irr its govcrning doouments; and

WHERIIAS. the Boafd of Dircctors'goal tbf inslillling cameras \\,as no1 to eliminale of
rcducc cfin,e, but !o assisl i uI|li,r!i B Itulcs rnd Rcguirtlons ofdtc Associltlion. lhe Association
assumes no Iiability whatsocvcf lirf security at thc Associalion and/or recor.dings obtained by.rnd
fetained in momory ofthe pfopcrty cameras and its associatcd equipment.

NOW THIIIIEFORI!, BMT RUSOI,VIID TIIAT the Board docs hercby ADOPT the
following RUl,ES rclating to acc€ss requcsts to thc crrrcr{ recording(s):

A. l'he Association is nol tnd shall not bc fcsponsibll: lirf secLrfity oJ thc pfopcrly.

B. Thc Associiuion shall nol bc rcsponsibls lbf fctontion ofof inlcntional/unintcnlional delelion
of loss ol video/audio dirta at thc propefly.

C. Ncilher lhc tloafd ol Dircc()fs. nof rhe lvlanaging Agcnt shall prcvid0 a0cess of copics 01'lhe
rccording directly 10 a ntcntbcf. rcsidcnl of !isitof fcqucsting rc!icw ol thc rcoofding(s) or
teal-lime access 10 thc camcrAs,

D. Any membcf. fcsiden! or visitor fecluesling fcvicw oflhe rccording(s) musl do so thfoltgh the
Dallas Policc Departrrent of a Cou|1 having thc propcr.jurisdiction over lhe n']at1ef.

ll. Any costs ofcomplying with a request. shall bc bofnc solcly by thc rcclucstor..

F. Thc Association sssumes no liability fbf thc LLsc ol datA ob|ained b\ lilu, enlbfcement or coltrt
ofder alief releasc to such agcncy or.iurisdiction.

APPROVED:
0r trcrar P!blr. Recordr
lorin F !i.f€n C5!ntY 'IerioalLas c.!nIY rExAs
ti:i4tta11 rJ9 ai 24 al

Datcl

President:

Secretaly: @4*-
2011c0e5q6-q9
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