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CERTIFICATE FOR RECORDATION OF DEDICATORY INSTRUMENT OF
LIFESCAPE VILLAS ON MONTFORT HOMEOWNERS ASSOCIATION , INC.

STATE OF TEXAS §
§ KNOW ALL MEN BY THESE PRESENTS:
COUNTY OF DALLAS §

WHEREAS, Section 202.006 of the Texas Property Code requires that " A property
owners' association shall file its dedicatory instruments in the real property records of each
county in which the property to which the dedicatory instrument relates is located."; and

WHEREAS, Lifescape Villas on Montfort Homeowners Association, Inc., a Texas
nonprofit corporation (the "Association") desiresto comply with Section 202.006 by filing
of record in the real property records of Dallas County, Texas, the attached instrument;
and ) 1 :

WHEREAS, the attached instrument constitutes a "dedicatory instrument” as
defined by Section 202.001 of the Texas Property Code; and

WHEREAS, the Condominium Declaration for Lifescape Villas on Montfort, a
condominium addition in the City of Dallas, Texas dated December 3, 1981, and recorded
as instrument #198102350029 in Volume 81235, Page 0419 et seq., Real Property Records of
Dallas County, Texas, as same may be amended and supplemented (the "Declaration')
subjected to the scheme of development therein certain land described in Exhibit "A"
thereto located in Dallas County, Texas and this filing corrects an error on the prior
document recorded as instrument #201700054699;

NOW, THEREFORE, the undersigned authorized representative of the Association
hereby executes this Certificate to effect the recording of the dedicatory instrument
attached hereto on behalf of the Association.

EXECUTED this ~7! é’day of April 2017,

LIFESCAPE VILLAS ON MONTFORT HOMEOWNERS ASSOCIATION, INC.
a Texas non-profit corporation

Lori Welsh i
Authorized Representative




STATE OF TEXAS §
COUNTY OF COLLIN §

This instrument was acknowledged before me on the /f day of April 2017, by
Lori Welsh, authorized representative of Lifescape Villas on Montfort Homeowners
Association, Inec., a Texas non-profit corporation, on behalf of said corporation.

RN

Notary Public, State d.f Texhs ~
."l(

g\ NMICOLE FOLEY{
bl NOTARY PUBLIC - STATE OF TEXAS
09 130880320

CONm. £17. 02-20-2030

AFTER RECORDING RETURN TO:

Veracity, Inc.
5204 Village Creek, Suite 202
Plano, TX 75093




LIFESCAPE VILLAS ON MONTFORT ASSOCIATION
ASSESSMENT COLLECTION POLICY

Pursuant to Sections 82.102(a)(12) and (13) of the Texas Uniform Condominium Act (“TUCA”),
Article 7.11 of the Condominium Bylaws of Lifescape Villas on Montfort (the “Bylaws™) and as
amended rom time to time in the Deed Records of Dallas County, and the provisions of the Texas
Business Organizations Code, the Board of Directors of Lifescape Villas on Montfort Association (the
“Association™) hereby adopt the following resolution; and

WHEREAS, in order to facilitate the timely collection of assessments and other amounts owed
by Owners, and in order to comply with the Declaration and state law regarding the collection of unpaid
amounts, the Board desires to establish certain procedures for the collection of assessments that remain
unpaid beyond the prescribed due dates.

NOW, THEREFORE, IT IS RESOLVED that the following procedures and practices are
established for the collection of assessments owing and to begome. owing. by Owners in the
Development and the same are to be known as the “Assessment 1Colleétion Policy” (“Policy™) for the
Association: SR T '

1« Generally. The steps and procedures contained in this Policy serve as a general outline of
the Association’s collection process. The Association is not bound to follow these exact procedures in
every collection matter except as required by the Declaration and the laws that govern collection of
assessments. The procedures below are not intended to constitute a prerequisite or condition precedent
to the Association’s legal ability to collect unpaid assessments and other amounts except as required by
the Declaration or law.

2 Delegation to Management. To facilitate cost-effective and timely collection of all
amounts owed by owners, including but not limited to assessments, dues, charges and/or related costs,
the Association may delegate to management those duties determined by the Board in its sole discretion
to be necessary to assist collection efforts.

3 Ownership Interests. As used in this Policy, (i) the term “Delinquent Owner™ refers to
that person who held title to a Lot on the date an assessment became due, and (ii) the term “Current
Owner” refers to that person who then holds title to a Lot. Unless expressly denoted otherwise, the
“Owner” of a Lot refers to the Delinquent Owner or the Current Owner or both, as may be appropriate
under the circumstances in question.

4. Due Dates. Pursuant to Article 6.01 and 6.03 of the Declaration, the Board has
determined that the due date for the monthly assessment is the first day of each month. The due date for
a specific assessment is the date stated in the notice of assessment or, if no date is stated, within fifteen
(15) days after the notice of the assessment is given. The due date for any assessment shall be
collectively referred to in this Policy as the “Due Date”. Any assessment which is not paid in full on the
Due Date is delinquent (the “Delinquency Date”) and shall be assessed late fees, handling charges and
interest as provided in Paragraphs 6, 7 and 8 below.

3 Written Notice of Default. The Association and/or its managing agent may send various
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notification letters to a Delinquent Owner regarding a delinquency. Prior to sending a delinquent
account to the Association’s legal counsel or managing agent for collection, the Association will send
written notice of default to the Owner via certified mail, return receipt requested (the “Default Notice™).
The Default Notice shall include the following information: (i) a statement of the total amount owed;
and (ii) a statcment that the Owner has a period of at least thirty (30) days to cure the delinquency before
further collection action is taken.

6. Interest. In the event any assessment, or any portion thereof, is not paid in full on or
before the Due Date, interest on the principal amount due may be assessed against the Owner, the rate of
said interest to be the lesser of the maximum rate permitted by law or eighteen percent (18%) per annum
and shall accrue from the Due Date until paid. Such interest, as and when it accrues hereunder, will
become part of the assessment upon which it has accrued and, as such, will be subject to recovery in the
manner provided herein for assessments.

T Late Charges. In the event any assessment, or any portion thereof, is not paid in full on
or before fifteen (15) days after the Due Date, a late charge in the amount of up to $100.00 may be
assessed against the Owner and the Owner’s Lot, plus any handling costs. The Board may, from time to
time, without the necessity of seeking approval of the Association Members, change the amount of the
late charge. Such late charge, as and when levied, will become part of the assessment upon which it has
been levied and, as such, will be subject to recovery in the manner provided herein for assessments. The
Board may, in its sole discretion, waive the collection of any late charge; provided, however, that the
waiver of any late charge shall not constitute a waiver of the Board's right to collect any future
assessments or late charges.

8. Handling Charges and Return Check Fees. In order to recoup for the Association and/or
its managing agent the costs incurred because of the additional administrative expenses associated with
collecting delinquent assessments, collection of the following fees and charges are part of this Policy:

a. Any handling charges, administrative fees, collection costs, postage or other
expenses incurred by the Association or its managing agent in connection with the collection of any
assessment or related amount owing beyond the Delinquency Date for such assessment will become due
and owing by the Delinquent Owner.

b. A charge of up to $50.00 per item will become due and payable for any check
tendered to the Association which is dishonored by the drawee of such check, the charge being in
addition to any other fee or charge which the Association is entitled to recover from an Owner in
connection with collection of assessments owing with respect to such Owner's Lot.

g. Any fee or charge becoming due and payable pursuant to this Paragraph will be
added to the amount then outstanding and is collectible to the same extent and in the same manner as the
assessment, the delinquency of which gave rise to the incurrence of such charge, fee or expense.

9. Application of Funds Received. All monies received by the Association will be applied
to amounts outstanding to the extent of and in the following order unless an Owner has placed a
restrictive notation on the check or other form of payment or in cotrespondence accompanying the
payment that a payment is to be applied in another specified manner:
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A First, to interest;

b. Next, to late fees;

i Next, to handling charges, returned check fees and collection costs incurred by the
Association;

d. Next, to attorney’s fees and related costs advanced by the attorney for and on

behalf of the Association;

e. Next, to delinquent supplemental or rcimbursement assessments;

f. Next, to delinquent special assessments;

g. Last, to outstanding monthly assessments, though same may not then be
delinquent.

10. Ownership Records. All collection notices and communications will be directed to those
persons shown by the records of the Association as being the Owner of a Lot for which assessments are
due and will be sent to the most recent address of such Owner solely as reflected by the records of the
Association. Any notice or communication directed to a person at an address, in both cases reflected by
the records of the Association as being the Owner and address for a given Lot, will be valid and
effective for all purposes pursuant to the Declaration and this Policy until such time as there is actual
receipt by the Association of written notification from the Owner of any change in the identity or status
of such Owner or its address or both.

1.  Notification of Owner's Representative. Where the interests of an Owner in a Lot have
been handled by a representative or agent of such Owner or where an Owner has otherwise acted so as
to put the Association on notice that its interests in a Lot have been and are being handled by a
representative or agent, any notice or communication from the Association pursuant to this Policy will
be deemed full and effective for all purposes il given to such representative or agent.

12.  Remedies and Legal Actions. If an Owner fails to cure the delinquency within the thirty
(30) day period stated in the Default Notice (as provided for above), the Association may, at its
discretion and when it chooses, refer the delinquency to legal counsel or managing agent for the
Association. Any attorney’s fees and related charges incurred by virtue of legal action taken will
become part of the Owner’s assessment obligation and may be collected as such as provided herein.

At the direction of Management and/or the Board, legal counsel or managing agent for
the Association may pursue any and all available legal remedies with regard to the delinquencies
referred to it including, but not limited to, the following:

2. Notice Letter. As the initial correspondence to a Delinquent Owner, counsel or
managing agent will send a notice letter (the “Notice Letter,” “Default Letter,” or “Demand Letter”) to
the Owner advising the Owner of the Association’s claim for all outstanding assessments and related
charges, adding to the charges the attorney's fees and costs incurred for counsel’s or managing agent’s
services.

ASSESSMENT COLLECTION POLICY - Page 3



b. Notice of Lien. If an Owner fails to cure the delinquency indicated in the Notice
Letter, upon being requested to do so by the Board and/or Management, counsel or managing agent may
prepare and record in the Real Property Records of Dallas County, a written notice of lien (referred to as
the “Notice of Lien”) against the Lot. A copy of the Notice of Lien will be sent to the Owner, together
with an additional demand for payment in full of all amounts then outstanding.

¢. Foreclosure. Pursuant to Article 6.04 of the Declaration, in the event that the Owner
fails to cure the delinquency within sixty (60) days of the Due Date, the Board may direct legal counsel
or managing agent to pursue non-judicial foreclosure of the lien. In any foreclosure proceedings, the
Owner shall be required to pay the costs and expenses of such proceedings, including reasonable
attorney’s fees.

d. Lienholder Notification. The Board may direct legal counsel or managing agent to
provide a notice letter to lienholders.

e. Lawsuit for Money Judgment. The Association may file suit for a money judgment in
any court of competent jurisdiction.

f. Bankruptey. Upon notification of a petition in bankruptey, the Association may refer
the account to legal counsel or managing agent.

g. Suspension of Rights to Use Recreational Facilities. If authorized by the Declaration,
Bylaws or rules and regulations, the Association may suspend an Owner’s privileges to use the
Association’s recreational facilities.

h. Remedies Not Exclusive. All rights and remedies provided in this Policy and
hereinabove are cumulative and not exclusive of any other rights or remedies that may be available to
the Association, whether provided by law, equity, the Association’s governing documents or otherwise.

13. Owner Request, Dispute, and/or Allegation.

a. In certain circumstances, the Association incurs fees when investigating an
Owner’s request, dispute and/or allegation. To protect the Association, the Board may, in its sole
discretion, assess any fees, including, but not limited to, managing agent and attorney’s fees, incurred by
the Association in the investigation of an Owner’s request, dispute, and/or allegation. The Association
may assess all fees incurred from the time the Association receives such request, dispute, and/or
allegation until such request, dispute, and/or allegation is resolved. The determination that any request,
dispute, and/or allegation should be referred to counsel or managing agent for a response or research is
in the sole estimation of the Board. Any assessment of fees incurred by the Association in the
investigation of an Owner’s request, dispute, and/or allegation shall become a part of the Owner’s
assessment obligation, and be subject to the Association’s Collection Policy.

14. Owner Litigation.

a. The Association incurs fees as a result of Owner-initiated litigation wherein the
Association must defend itself, Therefore, if the Association is the prevailing party to Owner-initiated
litigation, the Association may, in its sole discretion, assess any fees, including, but not limited to,
attorney’s fees, incurred as a result of the necessary defensc against the litigation. The Association may
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assess any fees incurred from the date the litigation is filed until the litigation is concluded. Any fees
assessed under this provision shall become a part of the Owner’s assessment obligation, and be subject
to the Association’s Collection Policy.

15.  Lock Boxes. The Association may establish a lock box for the receipt of assessment
payments. PAYMENTS MADE TO THE LOCK BOX ARE DEPOSITED IN THE ASSOCIATION’S
BANK ACCOUNT WITHOUT REGARD TO COMMUNICATIONS OR OTHER NOTICES
ENCLOSED WITH OR STATED ON THE PAYMENT. ANY NOTICE OR COMMUNICATION
(INCLUDING, WITHOUT LIMITATION, A DISPUTE OF THE DEBT) ENCLOSED WITH OR
STATED ON THE PAYMENT TO THE LOCK BOX WILL BE INEFFECTIVE AND NOT BINDING
ON THE ASSOCIATION. ANY DISPUTE OF AN ASSESSMENT OR RELATED CHARGE., ANY
PROPOSED TENDER OF AN AMOUNT LESS THAN THE ENTIRE AMOUNT CLAIMED TO BE
DUE WHICH IS INTENDED TO SATISFY THE OWNER'S DEBT IN FULIL, OR ANY CHANGE IN
THE IDENTITY, STATUS OR ADDRESS OF AN OWNER, MUST BE IN WRITING, SENT TO
AND RECEIVED BY MANAGEMENT AT THE ADDRESS LISTED ON THE ASSOCIATION’S
MOST RECENT MANAGEMENT CERTIFICATE.

16.  Compromise of Assessment Obligations. In order to expedite the handling of collection
of delinquent assessments owed to the Association, the Board may, at any time, compromise or waive
the payment of any assessment, interest, late charge, handling charge, collection cost, legal fee or any
other applicable charge. The Association may, at its option, notify the Internal Revenue Service of the
waiver or forgiveness of any assessment obligation.

147 Severability and Legal Interpretation. In the event that any provision herein shall be
determined by a court with jurisdiction to be invalid or unenforceable in any respect, such determination
shall not affect the validity or enforceability of any other provision, and this Policy shall be enforced as
if such provision did not exist. Furthermore, in the event that any provision of this Policy is deemed by
a court with jurisdiction to be ambiguous or in contradiction with any law, this Policy and any such
provision shall be interpreted in a manner that complies with an interpretation that is consistent with the
law. In the event any provision of this Policy conflicts with the Declaration, the Declaration controls. In
the event any provision of the Declaration related to collection of assessments conflicts with Chapter 82
of the Texas Property (“Code”), the Code controls.

IT IS FURTHER RESOLVED that this Policy replaces and supersedes in all respects all prior
policies and resolutions with respect to the collection of assessments by the Association and is effective
upon adoption hereof, to remain in force and effect until revoked, modified or amended.

This is to certify that the foregoing resolution was adopted by the Board of Directors at a
meeting of same on 7 l‘z; / ‘= 2017, and has not been modified, rescinded or revoked.
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LIFESCAPE VILLAS ON MONTFORT ASSOCIATION

POLICIES AND PROCEDURES
FOR
INSPECTION, COPYING, AND RETENTION OF RECORDS

Article 4.04 of the Declaration of Lifescape Villas on Montfort Association (“Association”) and
Section 82.114 of the Texas Uniform Condominium Act authorize Members of the Association to
have access to the Association’s records, subject to certain limitations. Additionally, Section
82.102(a)(21) of the Texas Uniform Condominium Act authorizes the Board of Directors to
exercise those powers necessary and proper for the operation of the Association.

The Board of Directors deem it necessary and in the best interests of the Association and its
Members to adopt and enforce the following policies and procedures governing the inspection,
copying, and retention of the Association’s books and records.

The Board of Directors believe that the rules and procedures set forth in this Policy reasonably
balance the rights of Members to inspect and copy the Association’s books and records with the
rights of the Board of Directors and the Association managing agent to conduct their duties without
unreasonable interference from Members who may make unreasonable demands on their time and
to protect the privacy interests of the Members.

RECORDS DEFINED

The Association’s “books and records” are those designated by the Texas condominium statutes
(Texas Condominium Act; Texas Uniform Condominium Act) and the provisions of the Texas
Business Organizations Code governing Texas nonprofit corporations, as each of said statutes may
be amended from time to time, and includes a reasonable interpretation of the records addressed
in the statutes. The Condominium Declaration for Lifescape Villas on Montfort Homeowners
Association, and the Association’s Bylaws do not provide a specific definition or list of items that
are deemed (o be the Association’s “books and records” that are subject to inspection by a Member.
By way of example, and not limitation, the Association books and records include those items
listed at Exhibit “A” attached to this Policy. The files and records of the Association’s attorney
relating to the Association are not records of the Association and are not subject to inspection by
the Members.

PERSONS ENTITLED TO INSPECT OR COPY

A Member of the Association has the right to inspect and/or copy the Association’s records in
compliance with the rules and procedures contained in this Policy. A Member may authorize, in
writing, an attorney or other designated representative to conduct the inspection or make copies
on the Member’s behalf. Any such authorized representative shall be considered a “Member” for
purposes of this Policy.
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WRITTEN REQUEST REQUIRED

Inspection or copying shall be limited to those records specifically requested in advance, in
writing. A Member who wants to inspect or copy the Association’s records must submit a writien
request to the Association Manager. The request must:

«  specify the particular record(s) desired, including pertinent dates or time periods of the
records;

» state the purpose of the request:

*  be sufficiently detailed to allow the Manager to retrieve the record(s) requested; and

« be sufficiently detailed to allow the Board of Directors to determine that the records
requested are relevant to the purpose specified for the request.

Pursuant to the Nonprofit Corporations Chapter of the Texas Business Organizations Code, a
Member may inspect the books and records for a proper purpose, and the records requested must
be relevant to the purpose stated in the request.

RECORDS THAT MAY BE WITHHELD FROM INSPECTION AND COPYING

The Association may withhold from inspection and copying any records that, in the reasonable
business judgment of the Board of Directors, would:

«  constitute an unwarranted invasion of privacy, to include an unwarranted invasion of the
privacy of an owner or resident;

+ constitute privileged information under the attorney-client privilege, to include legal
opinions provided to the Board of Directors by the Association’s attorney;

» involve pending or anticipated litigation;

+ involve pending contract negotiations; and/or

« involve the employment, promotion, discipline or dismissal of a specific Board Member or
employee.

To protect the privacy of a Member’s vote on Association matters, the Association may withhold
from inspection the voting ballots and directed proxies (proxies that instruct the proxy holder how
to vote: sometimes referred to as a “proxy ballot”) executed by a Member. However, pursuant to
Section 82.114 of the Texas Uniform Condominium Act, the Association may make available for
inspection the voting ballots and directed proxies of Members relating to an amendment to the
Declaration. General proxy forms that do not identify the Member’s vote preference are subject to
inspection. A Member may inspect his/her own voting ballot(s) and directed proxies.

By way of example, and not limitation, Exhibit “B” attached to this Policy lists books and records
of the Association that are NOT subject to inspection or copying, except as may be authorized by
the Board of Directors after consultation with the Association’s attorney.
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INSPECTION RULES

A Member may not submit more than one (1) written request for inspection and/or copying
in a thirty (30) day period.

A Member may not request an inspection of more than twenty (20) records at any one time,
nor shall the Association be required to produce more than two hundred (200) pages of
records at any one time. If the Member’s request exceeds either of these limitations, the
Association shall provide records for inspection in the order requested by the Member up
to the limiting factor. The Member shall then make written requests for additional sessions
until the Member has inspected all the records originally requested. Requests for additional
sessions are subject to the same rules and restrictions as any other inspection request.

All inspections shall take place at the Association’s management office or at such other
location as the Association designates.

A Member shall not remove original records from the location where the inspection is
taking place.

Members shall not alter the original records in any way during the inspection. For example,
a Member may not make any notations on the record, highlight any part of the record, or
separate the records as they are kept in the normal course of business.

The Association shall make records available for inspection on or before the tenth (10™)
business day after the Association actually received the written inspection request. This
time frame may be extended upon the Member’s written request, or if the records requested
are so voluminous or in such condition as to render this time frame unreasonable. The
Association shall notify the Member by email, in writing, or in person that the records are
available and specify the date, time and place for the inspection.

If the Association is unable to produce the requested books and records by the 10th business
day after the date the Association receives the request, the Association will provide written
notice to the Member that (i) the Association is unable to produce the information by the
10th business day, and (2) state a date by which the information will be either sent or
available for inspection that is not later than fifteen (15) business days after the date of this
notice to the Member.

Inspections shall be by appointment only during the normal business hours of the
Association’s management office.

The Association may produce the records for inspection in hard copy, electronic, or other
format reasonably available to the Association Manager. The Association shall not be
required to produce records in a particular format requested by the Member unless the
Association Manager can reasonably accommodate such a request.
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COPYING RULES

a. If a Member wants a copy of any record, the Member shall designate in writing the specific
record (or portion of a record) desired.

b. During an inspection, the Member may designate such record by use of a tab, clip or post-
it note upon the page(s) desired.

o Copies will be available within five (5) business days after receipt of the request, unless
the voluminous nature or condition of the records make this time frame impractical. In such
cases, the copies will be made available as soon as practical.

d. The Association may produce the records in hard copy, electronic, or other format
reasonably available to the Association Manager. The Association shall not be required to
produce records in a particular format requested by the Member unless the Association
Manager can reasonably accommodate such a request.

COSTS FOR INSPECTION AND COPYING

a. The Association may charge the requesting Member for the costs associated with
compiling, producing, and copying/reproducing records. Exhibit “C” attached to this
Policy provides a summary of such costs.

b. Upon receipt of a request to inspect and/or copy documents, the Association may require
the Member to pay the estimated costs associated with production and copying in advance.
If the estimated cost of compilation, production and reproduction is different from the
actual cost, the Association shall submit a final invoice to the Member on or before the 30t
business day after the Association has produced and/or delivered the requested
information. If the actual cost is greater than the estimated amount, the Member must pay
the difference to the Association within thirty (30) business days after the date the invoice
is sent to the owner, or the Association will add such additional charges as an assessment
against the Member’s Unit. If the actual cost is less than the estimated amount, the
Association shall issue a refund to the owner within thirty (30) business days after the date
the invoice is sent to the owner.

MANNER OF INSPECTION OR COPYING

a. Members shall not exercise their inspection or copying rights in order to harass any other
Member or resident or to harass the Association Manager, Officers, or Directors.

b. All persons inspecting or requesting copies of records shall conduct themselves in a
business-like manner and shall not interfere with the operation of the office or such other
location where the inspection or copying is taking place. The Association office, or place
of inspection or copying, may assign one (1) staff person to assist in and/or monitor the
inspection. All requests for further assistance and copying during an inspection shall be
directed only to that staff person.
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c. The inspection is not to be conducted as an opportunity for the Member to question or
interrogate the Manager concerning the subject of the records being inspected.

d. The Association shall maintain a log detailing:
i, the date the written request was received;
il the name of the requesting party;
iii. a list of the requested records;
iv. the date the Association notified the Member that the records were available;
V. the date the records were made available;
vi. the date of actual inspection and copying: and
vii.  the signature of the Member acknowledging receipt of, or access to, the records
e. Every person inspecting or receiving copies of records must sign said log or a comparable

receipt prior to inspection or receipt of copies.

ENFORCEMENT OF INSPECTION AND COPYING RULES

a. Any violation of this Policy by a Member shall cause the immediate suspension of that
Member’s right to inspect or copy books and records until further notice by the Board of
Directors.

b. The Association will not honor any requests for inspection or copying which do not comply

with this Policy. Within ten (10) working days of receiving a noncompliant request, the
Association shall send a written notice to the person who made the request indicating the
nature of any noncompliance. An Association representative who receives an oral request
for inspection or copying shall refer the person making the request to this policy, and the
Association will have no further obligation to respond until it receives a written request.

g The Board of Directors shall have the discretion to confer with the Association’s attorney
regarding the response to a request.

d. The Board of Directors may take any available legal action to enforce these rules, including
the levying of fines.

RETENTION OF ASSOCIATION BOOKS AND RECORDS

The Association, acting by and through the Board of Directors in cooperation with the Association
Manager, shall keep the following records for no less than the minimum times periods stated
below.

PERMANENTLY: The Association’s Articles of Incorporation or Certificate of Formation, the
Bylaws, the Condominium Declaration, and any and all other governing documents, guidelines,
rules, regulations and policies and all amendments thereto as recorded in the Real Property Records
of Dallas County and that are effective against any Owner and/or Member of the Association.
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“Permanent™ means records which are not to be destroyed.

FOUR (4) YEARS: Copies of the final, executed contracts with a term of one (1) year or more
entered into by the Association with a third party, and any related correspondence, including any
proposal that resulted in the contract and all other supporting documentations. The four (4) year
retention period begins upon expiration of the contract term.

FIVE (5) YEARS: Account records of each Owner, which include debit and credit entries
associated with amounts due and payable by the Owner to the Association, and written or
electronic records related to the Owner and produced by the Association in the ordinary course of
business. Violation records concerning Owners. Records of fines assessed against Owners.

SEVEN (7) YEARS: Financial books and records produced in the ordinary course of business,
tax returns and audits of the Association. Copies of all bills paid by the Association or to be paid,
The Association’s checkbooks and check registers. Minutes of all meetings of the Board of
Directors, of the Association Members, and of any committees.

Except for contracts with a term of one (1) year or more, a retention period starts on the last day
of the year in which the record is created and ends on the last day of the year of the retention
period. For example, if a record is created on June 14, 2012, and the retention period is five (5)
years, the retention period begins on December 31, 2012 and ends on December 31, 2017. If the
retention period for a record has elapsed and the record will be destroyed, the record should be
shredded or otherwise safely and completely destroyed. Electronic files should be destroyed to
ensure that data cannot be reconstructed from the storage mechanism on which the record resides.

This policy for the retention of documents applies to all physical records generated in the course
of the Association’s operation, including both original documents and reproductions. It also
applies to electronic copies of documents. Any electronic files that fall under the scope of one of
the document types listed above will be maintained for the appropriate amount of time. Documents
that are not listed, but are substantially similar to those listed, should be retained for a similar
length of time.

Should the Association retain the services of a new management company, it shall be the
responsibility of the Board of Directors to ensure that all books and records of the Association, to
include electronic records, that arc in the possession of the outgoing management company are
transferred to the new management company.

In the event the Association is served with any subpoena or request for documents or the
Association becomes aware of a governmental investigation or audit concerning the Association
or the commencement of any litigation against or concerning the Association, all documents
relating or pertaining to such investigation, claim or litigation shall be retained indefinitely, and
any further disposal of documents shall be suspended and shall not be reinstated until conclusion
of the investigation or lawsuit, or until such time as the Board of Directors, with the advice of the
Association’s attorney, determines otherwise.
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DEFINITIONS

The definitions contained in the Association’s Declaration and Bylaws are incorporated into this
Policy by reference.

This is to certify that the foregoing policy was adopted by the Board of Directors
at a meeting of same on . 2017, to be effective upon the recording of same
in the Real Property Records of Dallas County. Texas, and have not been modified,
rescinded or revoked.

Date: 2 Z 2\;/_'2 OV President:

[EXHIBITS A, *3* & SO AR AT T ACHED]
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EXHIBIT “A”

By way of example, and not limitation, the “books and records” of the Association include the
following:

Association governing documents (dedicatory instruments) as recorded in the Real
Property Records of Dallas County (e.g. Condominium Declaration, Bylaws, Rules)
Association Management Certificate as recorded in the Real Property Records of Dallas
County

financial records, to include records of receipts and expenditures

annual audit of the financial records

annual budget

name and mailing address of each Unit Owner

list of Members eligible to vote at a meeting of the Association Members

name and mailing address of each member of the Board of Directors

name and mailing address of each member of a Committee of the Association
correspondence, voting records, and proxies related to amendments to the declaration
notices of meetings of the Association Members

minutes of meetings of the Association Members

sign-in sheets/rosters for meetings of the Association Members

final summary/tabulation of voting results of votes cast by Members

final summary/tabulation of voting results of votes cast by Members

the requesting Member’s own voting ballot(s)

minutes of meetings of the Board of Directors (open, general session meeting)

notices of meetings of the Board of Directors

resolutions adopted by the Board of Directors

contracts executed by the Association

video recorded by Association surveillance cameras [see note below]

policies of insurance obtained by the Association

the requesting Member’s own personal account with the Association

the requesting Member’s own personal voting ballol(s)

the requesting Member’s own personal violation history and enforcement action history

See also Exhibit “B” attached to this Policy regarding books and records that may be withheld
from inspection and copying.

Inspection of video recorded by the Association’s surveillance cameras (if any) is also governed
by the Association’s policy for access to, and use of, the recordings.
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EXHIBIT “B”

By way of example, and not limitation, the following are “books and records” of the Association
that are NOT subject to inspection or copying except as may be authorized by the Board of
Directors after consultation with the Association’s attorney:

the telephone number and email address of the Members of the Association

the voting ballots and directed proxies of other Members of the Association

other Members’ accounts with the Association

the violation history and enforcement action related to individual Members or residents

any matter requested in writing by a Member or resident to be deemed confidential

e rccords that would constitute an unwarranted invasion of privacy, to include an
unwarranted invasion of the privacy of a Member or resident

e confidential and/or privileged information under the attorney-client privilege, to include

legal opinions provided to the Board of Directors by the Association’s attorney

records related to pending or threatened litigation

pending contract negotiations

records involving the employment, promotion, discipline or dismissal of an employee

minutes of the closed, executive session of a meeting of the Board of Directors

e @ o o

A Member may inspect his/her own account with the Association, voting ballot, violation history,
and enforcement action history.
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EXHIBIT “C”

Costs for complying with a Member’s request to inspect and/or copy Association records are set
forth below.

Copying charges

Standard paper copy: The charge for standard paper copies reproduced by means of an office
machine copier or a computer printer is $0.15 per page or part of a page. Each side that contains
recorded information is considered a page.

Nonstandard copy: The charges in this subsection are to cover the materials onto which
information is copied and do not reflect any additional charges, including labor, that may be
associated with a particular request. The charges for nonstandard copies will be at actual cost.

Labor charges

Charges for locating, compiling, manipulating data, and reproducing information are:

The charge for labor costs incurred in processing a request for information is $40.00 an hour. The
labor charge includes the actual time to locate, compile, manipulate data, and reproduce the
requested information.

When confidential information is mixed with non-confidential information in the same page, a
labor charge may be recovered for time spent to redact, blackout, or otherwise obscure confidential
information in order to release the information.

If the charge for providing a copy of information includes costs of labor, the requesting Member
may require that the Association provide a written statement as to the amount of time that was
required to produce and provide the copy, signed by an officer of the Association. A charge may
not be imposed for providing the written statement to the requestor.

Overhead charge

Whenever any labor charge is applicable to a request, the Association may include in the charges
direct and indirect costs, in addition to the specific labor charge. This overhead charge would cover
such costs as depreciation of capital assets, rent, maintenance and repair, utilities, and
administrative overhead. If the Association chooscs to recover such costs, a charge shall be made
in accordance with the methodology described below. Although an exact calculation of costs will
vary, the use of a standard charge will avoid complication in calculating such costs and will provide
uniformity for charges.

The overhead charge shall be computed at twenty percent (20%) of the charge made to cover any
labor costs associated with a particular request (example: if one hour of labor is used for a
particular request, the formula would be as follows: Labor charge for locating, compiling, and

reproducing, $40.00 x .20 = § 8.00).
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Postal and shipping charges

The Association may add any related postal or shipping expenses which are necessary to transmit
the reproduced information to the requesting Member.
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BOARD OF DIRECTORS
LIFESCAPE ON MONTFORT ASSOCIATION
POLICY RESOLUTION FOR
PROPERTY CAMERA ACCESS AT
LIFESCAPE VILLAS CONDOMINIUMS

WHEREAS, the LIFESCAPE VILLAS ON MONTFORT ASSOCIATION has By-Laws,
Condominium Declaration, Conditions and Restrictions; and Rules of Regulations, and,

WHEREAS, Article VII: “BOARD OF DIRECTORS", Section 7.12 “RULES AND
REGULATIONS” of the By-Laws, empowers the Board of Directors to enforce the Declaration,
Bylaws, and Rules and Regulations, and,

WHEREAS, the By-Laws and applicable Texas law invests in the Board of Directors of the
Association the authority to make and publish reasonable rules for the administration and
cnforcement of the restrictive covenants contained in its governing documents; and,

WHEREAS, the Board of Directors™ goal for installing cameras was not to eliminate or
reduce crime, but to assist in enforcing Rules and Regulations of the Association, the Association
assumes no liability whatsoever for security at the Association and/or recordings obtained by and
retained in memory of the property cameras and its associated equipment.

NOW THEREFORE, BE IT RESOLVED THAT the Board does hereby ADOPT the
following RULES relating to access requests to the camera recording(s):

A. The Association is not and shall not be responsible for security of the property.

B. The Association shall not be responsible for retention of or intentional/unintentional deletion
or loss of video/audio data at the property.

C. Neither the Board of Directors, nor the Managing Agent shall provide access or copies of the
recording directly to a member, resident or visitor requesting review of the recording(s) or
real-time access to the cameras.

D. Any member, resident or visitor requesting review of the recording(s) must do so through the
Dallas Police Department or a Court having the proper jurisdiction over the matter.
E. Any costs of complying with a request, shall be borne solely by the requestor.

F. The Association assumes no liability for the usc of data obtained by law enlorcement or court
order after release to such agency or jurisdiction,

APPROVED: Filed and Recorded

Official Public Records
John F Warren, County Clerk
Dallas County, TEXRS
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